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TRANSFER POLICY
TRANSFERS AND ASSIGNMENTS ’

INTERDISTRICT TRANSFERS:

Interdistrict transfers are required when public school students from other school districts seek
enrollment into the Lawton Public School district and are strictly controlled by statute. Transfets
will be approved on a student-by-student basis. Siblings must apply individually.

There are two types of Interdistrict transfers:

Open Transfer: Applications for an Open Transfer can be submitted between January 1 and
May 31 for the following school year. Once approved, Open Transfers are valid for
the duration of enrollment into Lawton Public Schools from that initial resident
district. If the student/family move to a different neighboring district, a new
application will be required. This instance does not requite sending district approval.

Emergency Transfer: Application for an Emergency Transfer can be submitted between
June 1 and May 31. Once approved, Emergency Transfers are only valid for the
duration of the school year for which the application is made. A new application will
be required each schoo! year. Requires district approval.

It is the policy of the board of education that any application for transfer will be submitted to the
Student Services Department, reviewed, and considered on a first-come, first-served basis. All
transfer applications may be obtained from the Student Services Office, shall be completed by
the parent(s) of the student(s), and be filed with the Director of Student Services at the Student
Services Office. For purposes of the Education Open Transfer Act, the term “parent” means the
parent of the student or person having legal custody of the student.

The board of education, or designee, shall approve or deny the applications for transfer within
30 days from the receipt of the application. The district shall not accept or deny a transfer based
on ethnicity, national origin, gender, income level, disabling condition, and proficiency in the
English language, measure of achievement, aptitude, or athletic ability. Notwithstanding, the
provisions of the Education Open Transfer Act, transfers of children with disabilities shall be
granted as authorized in Section 13-103 of Title 70 of the Oklahoma Statutes. All transfer
applications will be approved or denied subject to the following criteria:

f. Availability of Programs — Space, staffing and equipment needs shall be considered.
2. Staffing Availability - If accepting the transfer will require the addition of personnel, the

transfer application will be denied. The board shall seek to maintain legislated class-size
requirements while allowing space for incoming resident students within the site’s regular
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LAWTON BOARD OF EDUCATION FE

TRANSFER POLICY, TRANSFERS AND ASSIGNMENTS (cont.)

attendance arca. Availability of staff with a standard certificate or license shall also be
considered.

3. Space Limitations - The board shall consider the intended capacity of a building to provide
appropriate space for the classrooms and programs provided by the district. The overflow
status of a site as a receiving or sending schaol shall also be considered. '

4. Disciplinary, Transcript and Attendance Records — Discipline, transcript and attendance
records of students transferring to this district will be requested as part of the student’s
records. It shall be within the discretion of the board of education, based upon the student’s
disciplinary and attendance records, as to whether a transfer will be approved or denied. As
a general rule, students deemed “not in good standing” at their former school will not be
approved for transfer to this district,

5. Adjudicated as a Juvenile Sex Offender.
Open Transfers:

By the first Monday in June of the same school year, the receiving school district shall notify the
resident school district that a student enrolled in resident school district has filed an application
for transfer.

A student who enrolls, pursuant to the Education Open Transfer Act, in a school district in which
the student is not a resident shall not be eligible to participate in school-related extramural
competitions governed by the Oklahoma Secondary Schools Activities Association for a period
of one (1) year from the first day of attendance at the receiving school unless the transfer is from
a school district which does not offer the grade the student is entitled to pursue.

On or before September I, the superintendent shall file a copy of a list of students granted
transfers showing the resident school district and grade level of all students granted transfer with
the State Board of Education and each resident school district.

A student granted an Open Transfer may continue to attend school in this district unless the
transfer is subsequently disapproved. Notice of such disapproval shall be given on or before
July 15, provided the student shall be entitled to continue attending school in this district until
the end of the school year.

Except for a child in the custody if the Department of Human Services in foster care, no student
shall be permitted an open transfer more than once in any school year.
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TRANSFER POLICY, TRANSFERS AND ASSIGNMENTS (cont.)

Emergency Transfers:

On an adequate showing of emergency, the superintendent, or designee, may make and order a
transfer subject to approval by the State Board of Education. An emergency shall include only:
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The destruction or partial destruction of school facilities;

'The inability to offer the subject a student desires to pursue, if the student becomes a legal
resident of a school district after February 1 of the school year immediately prior to the school
year for which the student is seeking the transfer;

. A catastrophic medical problem of a student, which for purposes of this section shall mean

an acute or chronic serious illness, disease, disorder, or injury which has a permanently
detrimental effect on the body’s system or renders the risk unusually hazardous;

The total failure of school-provided transportation/bus service facilities;

The concurrence of both the sending and receiving school districts with the sending district
Superintendent signature.

The unavailability of remote or on-site internet-based instruction by course title in the district
of residence for a student identified as in need of drop-out recovery or alternative education
services, provided such student was enrolled at any time in a public school in Oklahoma
during the previous three school years; or

The unavailability of specialized Deaf Education Program for a student who is deaf or
hearing impaired.

When a student has been the victim of harassment, intimidation, and bullying as defined in
70 0.S. § 24-100.3, upon verification by the receiving school district that:
the student has been the victim of harassment, intimidation, or bullying; and
the sending school district was notified of the incident or incidents prior to the filing of
the application for transfer.

Emergency transfers previously made may be canceled during the school year with the
concurrence of the board of education and the parents.
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TRANSKFER POLICY, TRANSFERS AND ASSIGNMENTS (cont.)
Open and Emergency Transfers:

A child who has reached the age of four (4) on or before September 1 of the school year, and
resides in a district that does not offer an early childhood program, may be granted a transfer into
the district provided the physical facilities and teaching personnel can accommodate the child.
The district may also refuse to accept the nonresident child if the district determines the child is
not ready for an early childhood education program.

Placement of transferred students will be at the discretion of the school district based upon
enrollment.

Prior to the approval of the transfer of a student on an individualized education program (IEP),
a joint IEP conference shall be required between the district of residence and the receiving
district.

Parents will be required to provide transportation to and from school or to and from a regular
pre-existing bus stop in the school district.

Students fransferring to the district between school years shall be admitted to the next higher
grade upon meeting entrance requirements and showing evidence of having completed the
preceding grade. Students transferring from private, non-accredited, or home schools shall be
tested and placed accordingly.

No student shall be permitted to transfer more than once in any school year.

A child whose family relocates from the school district may continue attendance to the end of
the current school year provided the student began the school year in the school district (Parents
are responsible for transportation.)

Any parent, guardian, person, or institution having care and custody of a child who pays ad
velorem tax on real property in this district, but does not reside in this district; may, with approval
of the board of education, enroli the child in this district and receive a credit on the nonresident
tuition fee equal to the amount of the ad velorem tax paid for school district purposes provided
the credit shall not exceed the total amount required for the tuition payment.

Should the Board of Education determine that cancellation of a previously approved transfer is
in the best interest of the district, the resident district, and the parents/guardian of the student
shall be notified of the cancellation. Such notice shall be made by July15 prior to the school
year for which the cancellations is applicable.
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LAWTON BOARD OF EDUCATION FE
TRANSFER POLICY, TRANSFERS AND ASSIGNMENTS (cont.)
Discipline records of students transferring to this school will be requested as patt of the student’s
records.

REFERENCE: 70 0.8, §1-114

70 O.8, §1-113

70 O.S. §5-117.1

70 O.S. §8-181, et seq.

70 O.8. §24-101, et seq.

Family Education Rights and Privacy Act
CROSS-REFERENCE: Policy FDA, Students: Enrollment Requirements

Policy FOD, Suspension of Students
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Parent/Guardian’s Application for a Student Transfer due fo Emergency
Beginning School Year 20 - 20

Instructions: The parent must complete and begin transfer application with the superintendent of the Receiving District. “On an adequate
showing of emergency, the superintendent of the receiving school district may make and order a transfer, subject to approval by the State
Board of Education.” [70 § 8-104). The Receiving District must submit student transfer applications to the State Department of Education
only via the online Wave Student Transfer System. *Sending District MUST SIGN if application is for Mutua} District Consent RFT 05,

No student may he granted more thim one Open Trangfer per school yedr, but may gualily for additional transfers purswmi fo emergency
provistons of the Open Transfers Act or a legal chunge In residence, [OAC 210: 10-1-18 ()]

RECEIVING SCHOOL DISTRICT SENDING SCHOOL DISTRICT
request transfer to {transfer from)
County District i D D I:I County District
Number Number Number Number -
District Name District Name
County Name County Name
SIGNED i
Emergency tramsfers may only be cancelled with the concurrence of the
[JarrrOVE [Jpeny [Clcancer homd of the Receiving Distriel and stadent’s parent. oaC 210:10-1-136zK2)
Student Inlorm stion: Enter the Grade level for the school year the child will aftend if transfer is approved; use EC for any PreK program
(PRINT) First Name Midd ¢ Name Last Name B_i_rlL_D_g_te Grade IEP** | Reason®** | Districi Use

*+Check (V) Individusiized Education Program (IEP) column if applicable, 1 this ransTes bs for a student wilh o disability being served through
an 1EP, the IEP and necessary records must be submitted to the Receiving District. Both districs shall meintain such records in accordance with
confl dentialify regulations, state 1aws, and federal laws, An IEP Service Agreement does not constitate a transfer under the Open Transfer Act and
shoutd not be formalized using a transfer form,

+++Reason for Transter (RET): The Receiving Districl must select Reason for Transfer and enter correct code number in column above.

2. Destruction or partial destruction of a school building;

02 TInability to offer the subject a pupil desires to pursue if the pupil becomes alegal resident of a school district after Februmy 1 of the school year
immediately prior to the school year for which the pugpil is scching the transfer;

03 Catastrophic medical problem ofa student which for purposes of this section shall mean an acule or chronie serious illness, disease, disorder or injury
which has a permanently detrimental cffcet on the body’s system or renders the rigk unusually hazardous;

0. Total failure of transportation facilitics; (school-provided transportation/bus service)

05.  Coneurrence of both the Receiving District and Sendling District and the Sending District Superintendent must sign the applicaiion.
The Sending Distriet must enter approve or deny galing n the Wave within 18 business days or an automatic approvat will result,

* For RFT 05 Dﬂpprovc / Deny D Sending District Superintendent’s SIGNATURE

06 Unavailability of remole or en-site internet-based instruction {by coursc title) in the district of residence for & student identified as in need of drop-ont
recovery or altermative education services, provided such student was entolled at any ime in a public school in this state during the previous three (3) years.

07.  Unaveilability of a Specinlized Deaf Education Progsam for a student who is deaf or hearing impaired;

08, When a student has been the victim of harassment, infimidation and buflying as defined in Title 70 O.5. § 24-100.3, upon verification by the Recsiving
District that the student has been the victim of harassment, intimidation or bullying, and thst the Sending District was notified of the incident(s) prior to the
filing of the application for fransfer.

Darent/Guardian

01. Are you (parent/guardian) requesting to CANCEL a previously approved etnergency transfer? [Jves ANo[ )

02. The applicant signed below verifies that he/she is the parent or guardian of the stadent(s) named above. This applicant acknowledges
that ift transferred, the student(s) and parent/guardian shall be bound by the Receiving District’s rules and regulations and by the State
of Oklahoma cetnpulsery school attendance laws.

(PRINT) Name of Parent/Guardian Applicani (5IGNATURE) Parent/Guardian Date

Residence Shreet Address City Zip Code Home Phone Second Conlact Phone

Reavised Apni 1, 2015
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